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IHonoxenue
00 opranu3zauuu padoThbl ¢ 3JIEKTPOHHBIM KYPHAJIOM
1. O6uue mo10KeHUA

1.1. Hacrosmee mosioskenre 00 opranuzaiuu padboThl € 3JIEKTPOHHBIM KypHAJIOM B
MYHHUIIMIIAILHOM 00111e00pa30BaTeIbHOM YupexaeHuu «Jlonokas mkomnay (ganee —
[Tonoxenue) pazpaborano B coorBercTBUU ¢ DenepanbHbiM 3aK0HOM OT 29.12.2012 Ne 273-
®3 «O6 obpazoBanun B Poccuiickoit deneparumy.
1.2. TTonoxenue onpeaensieT mpaBuia paboThl U €IUHBIE TPEOOBAHUS MO BEACHUIO
AMeKTpOHHOTO XypHasia B MOV «Jlomorikast mikomay (nanee — [llkoma).
1.3. DnexkTpoHHBIM XypHaTIOM (Hanee — D7K) Ha3pIBaeTCs KOMIUIEKC TPOTrPaMMHO-
anmnapaTHBIX CPECTB, BKIIOYAIOMINN 6a3bl JaHHBIX U CPEJICTBA AOCTYIA U pabOThI C HUMU
(mporpamMMHO-ammapaTHy0 HHOPACTPYKTYPY, CEPBHUCH HHPOPMAITMOHHOTO
B3aUMOJICHCTBUSA).
1.4. DnekTpoHHBIN THEBHUK — pazaen DK, npeacTaBistomuid cooon
WHIUBUAYAIU3UPOBAHHYIO BRIOOPKY JAaHHBIX U3 DK 0 X0/€ U pe3ynbTrarax 00ydeHHs
KOHKPETHOTO YYeHUKA.
1.5. 9K — cpencTBo MHIUBUIAYAIBHOTO yUeTa pe3yibTaTOB OCBOEHUSI 00pa30BaTeIbHBIX
nporpaMMm. OH OTHOCHUTCS K y4eOHO-TIeJarornuecKoil TOKyMeHTaluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BeJIeHUE ero 00s3aTeNbHO Ul KaXI0ro coTpyaHuka [IIkombl, B 00s3aHHOCTH
KoToporo BxoauT padota ¢ XK. JlocTyn K mepcoOHAIbHBIM CTPAHUIIAM THEBHUKA UMEIOT
poauTenu (3aKOHHBIE MPEICTaBUTENH) 00yJaronerocs, 00yJyarmuiics, aAMHUHHCTPAIUS
kot (nupexTop IKOBI, 3aMECTUTENU IUPEKTOPA), YIUTENS, KIIACCHBIE PYKOBOIUTEIH;
agmuHuctpaTtop K.
1.6. [Ipunnunamu padotsl ¢ XK sBastOTCS:

e coOmoieHre IpaB v CBOOO] yUaCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTbH U MOJHOTA WHPOPMAIUH, codepxkaiieics B IXK;

e yHU(UKANNA JaHHBIX, cogepxammuxcs B XK, 1 JoOKyMeHTHPOBaHHON MHGOpMAITUN

IIkosr;
e 3alINTa JaHHBIX, cojaepkanuxcs B DK, OT HelpaBOMEPHBIX U MPOTHUBOIPABHBIX
JIEACTBUU.

1.7. Benenue anekTpoHHBIX (PopM yueTa oOpa3oBaTeNbHOM IEATEIHHOCTH U PE3YIbTaTOB
oOpa3oBaTenbHOM esaTenbHOCTH (D)K) SABISETCS COCTAaBHON YacThIO paOOTHI MO BEJACHUIO
3JIEKTPOHHOTO JOKyMeHTooOopoTa B Ilkoute.
1.8. DK sBnsiercst yacTbio MHPOpMaIOHHOK cucTeMbl LIKoBI.



1.9. ®yHkImoHUpOBaHUe U UCTIOIB30BaHKe DK OCYILIECTBIISIETCS. B COOTBETCTBUU C
JEHCTBYIOIIUM 3aKoHOAaTeNbcTBOM PD, B Tom uncne @eaepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX.
1.10. OTBercTBeHHOCTH 32 pyHKIIMOHUpOoBaHUE DK U KOHTPOJIb 3a MPAaBUIBHOCTBIO €r0
BeJICHUs Bo3JararoTcs Ha aupektopa [lIkossl 1 oTBeTCTBEHHOTO 32 3anoiaHeHue XK.
2. Haznauenue 7K

O ucnonb3yercs Uil pelieHust caeayouX 3a1a4:
2.1. Co3ganne/BBOI, CHCTEMATHU3AIUS, HCIIOIH30BAHUE U XPAHCHHE TAHHBIX O XOJIC
oOpa3oBarenbHOU AesTenbHoCTH B L1IKome, B TOM unciie 00 ycreBaeMOCTH M MOCEIaeMOCTH
yUalmxcs.
2.2. Opopmrnenue nHpopMaluu, XpaHsiiencs B 6a3e 1aHHBIX, B BUAE JOKYMEHTa Ha
OyMa)>XHOM HOCHTEJIE.
2.3. ObecnieueHne ONEePaTHBHOTO JIOCTYIA POAUTEINEH (3aKOHHBIX MTPEICTABUTENIEH )
oOyyarorerocs,
obyuarorierocs, aqrmuauctpaiuu Lkoinsr (mupexkropa [Ikomnsl, 3amecTutenei TupexTopa),
YUHUTEIEH, KIIACCHBIX PYKOBOJUTENECH K OTMETKAM 3a BECh MEPUOJ] BEJCHUS KypHaJIa 10 BCEM
npeaMeTaM B JII000€ BpeMs.
2.4. ABToMaTH3alMs CO3/JaHUsI OTYETHOU TOKYMEHTAlUH YUUTENEH U aIMUHUCTPALIUH.
2.5. CBoeBpemMeHHOE HHPOPMHUPOBAHNE POJIUTENIEH (3aKOHHBIX MPEACTABUTENCH ) 110
BOIIpOCaM
YCIIE€Ba€MOCTH, MHIUBHUIYAbHBIX PE3YIbTATOB U TIOCEIIAEMOCTH UX JIETEH.
2.6. UaopmupoBanue yqammxcs 0 Xo/1e 00pa3oBaTebHON AEITEIHPHOCTH MTOCPEICTBOM
naHHBIX B DXK.
2.7. KoHTpoJib 3a peanu3anueit 00pa3oBaTeIbHBIX IPOrPaMM, B TOM YHUCJIEC YUET:

e TPOBEJCHHBIX 3aHATHH;

e JIOMAIITHHUX 33JJaHUK U 00beMa Harpy3Ku Ha 0OYyJaroIIuXCs;

e PE3yJIbTaTOB OCBOCHUS 00Pa30BaATEIHHON MTPOTPaMMBbI yJaIuMHUCs (YCIIEBaeMOCTh ),

e TIO0CEUIAeMOCTH 3aHATHI ydaluMuUcs;

e JIMHAMUKH YCIIEBAEMOCTH yJalllUXCSl;

e peanu3anuu 00pa3oBaTEeIbHON IPOrPAMMBI.

3. IIpaBuaa padorsl ¢ K

3.1. Benenue DK 00s13aTeNIbHO TSI KQXKI0TO MEIarora, KJIacCHOTO PYKOBOJUTEIIS, a TAKKE
Tex paboTHUKOB LIIKoJbI, B UbU (QYHKIIMOHATIEHBIE 00S3aHHOCTH ATO BKIIIOYEHO.
3.2. Ilopnepkanue B akTyaJbHOM COCTOSIHMM MHGOpPMaLMK, XpaHsIencs B 6a3e TaHHBIX
2K, aBisgeTcs 0053aTCIbHBIM.
3.3. Yyer peanuzanuu 00pa3oBaTEIbHBIX IPOTPAMM U OCYILECTBICHUS 00pa30BaTeNbHOM
JEeSITENIbHOCTH BEJIETCSl BCEMU MearorunueckuMu padotuukamu IIkossr.
3.4. Pacnipeienenue 3aHATHI 10 MpeMETaM U 3aKpPEIUICHUE UX 328 YUUTEISIMHU
OCYILIECTBIISICTCS. HA OCHOBaHUH y4eOHOTO IJIaHa U paclpeAeseHus e1aroru4eckon
Harpy3Ku.
3.5. Beox B 9K nar npoBeAeHHs 3aHATHI B COOTBETCTBUM C PACIIUCAHUEM 3aHITHI, TEM
YPOKOB, 33JJaHHBIX JJOMAIITHUX 33JJaHIi, OTMETOK 00YyJaOIIUXCs U CBEJIEHUI 00 OTCYTCTBUU
yUYalIuXxcsl Ha YPOKaxX OCYIIECTBIISETCS YUUTEISIMU €KETHEBHO.
3.6. Buecenue B DX nndopmanuu o0 oTMeTkax 00yJaromuxcs U CBeJIeHuH o
MPUCYTCTBUU/OTCYTCTBHH YUAIINXCS JOJKHO MTPOU3BOIUTHCS B IEHB MIPOBEICHUS 3aHATHUS
He no3nHee 19:00.
3.7. lllxona rapaHTHpyeT yYaIIUMCS U UX POJUTENSIM (3aKOHHBIM MPEACTABUTEIISIM)
BO3MOYHOCTH OIIEPAaTHUBHO MOJTy4aTh HHPOPMAIUIO O TEKYIIEH YCIIeBAEMOCTH H
nocenaeMocTH yuamerocst yepes K.



3.8. Ilpu Bepennun DK KaKIpIM NIeAarorom (yUuTeseM) JOHKHO COOII0IaThCsl eInHO00pa3ue
3aI0JIHEHHS KYPHAJIOB B YaCTH TEM IPOBEJCHHBIX YPOKOB (B COOTBETCTBUU C paboueid
IIPOrpaMMOH 0 IPEIMETY), BBICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aIIUCEN O
JIOMAIlIHEM 33JaHUU.
3.9. TIlonb3oBatensam DK 3anperiaercs nepegaBaTb CBOU IEPCOHANBHbBIE PEKBU3UTHI JOCTYIIA
k DK npyrum nunam.
3.10. Cotpynuukam Illxosbl 3anpeniaercs nomyckats ydamuxcs [Ikonsr k padote ¢ DK.

4. IlpaBunJia BeJleHHsl y4eTa YCIIeBAeMOCTH M MOCEIAeMOCTH y4AIIHUXCS
4.1. PaboTa yuuTens 0 BEJCHUIO JAHHBIX TEKYIIEH yCIIEeBaEMOCTH YJalIerocCst
oCylIecTBIseTCs B pasnaeie «KiacCHbIi )KypHaI».
4.2. YuuTenb B COOTBETCTBUH C pacIiMCaHueM 3aHsATHI BHOCUT B DK cieayroiye qaHHBIE:
TEMY YpOKa; OTCYTCTBUE yJalllUXCsl; OTMETKH yJalIUXCs; JOMaIIHee 3a/1aHue.
4.3. Yuutenb BHOCUT B DK yueTHYI0 3alIUCh O MTPOBEIEHHOM 3aHITUU 1O (PAKTY B JACHb
MIPOBEJICHUSI.
[Ipou3BOIUTE 3aIIUCh YPOKOB 3apaHee HEOMYCTHMO.
4.4. Yuutenb, 3aMEHAIOIINN OTCYTCTBYIOLIETO YUUTENS, HA BpeMs (1aTy) 3aMEeHbI MOIy4aeT
noctyn k 9K Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aNOJHSIET €0 B YCTAHOBICHHOM
MOPSIIIKE.
4.5. Yder pe3ynabTaToB yCIIEBAEMOCTH YUAIINXCS:

e pe3ynbTaThl y4eOHO eATeTbHOCTH OLIEHUBAIOTCA HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYILIEHUH) yYalXcsl, TUCbMEHHBIX padOT, MPAKTUUECKOU NEATEIIbHOCTH
yUanmxcs;

e OTMETKH 32 YCTHBIE M MMCbMEHHBIE OTBETHI BBICTABIISIIOTCS B KOJIOHKY 3a TO YHUCIIO,
KOTJIa IPOBOMIIACHh padoTa;

e B KJIETKaXx JJIs1 OTMETOK YYMTEIb UMEET MPaBO 3alKChIBAaTh TOJBKO OJUH U3
CIIEIYIOLIUX CUMBOJIOB: «2», «3», «4», «5». OTMETKY «1» (eauHuIly) HE
BBICTABJIAIOT. JIOMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e IIPH KOHTPOJIBHBIX MEPOIPUATHAX, IPOBOJUMBIX YIUTEIEM B COOTBETCTBUH C
TEMaTUYECKUM IUIAHUPOBAHUEM, 00sI3aTEIIbHBIM YCIOBHEM IIPOBEICHUS KOHTPOJIS
SIBJII€TCSI BBICTABJICHUE OTMETOK BCEM y4alllUMCs, IPUCYTCTBYIOIUM Ha ypOKe
(McKir0Yas cirydau, KOrAa yJaluiicst 1oJaroe BpemMsi OTCYTCTBOBAI IO
YBAKUTEIBbHON IPUYKHE (Hapumep, o 00JIe3HU), HOATBEPKICHHON
COOTBETCTBYIOLIUMH JJOKYMEHTaMH);

e OTMETKHM BBICTABJISIOTCS B Ipade TOro JHs, KOIia IPOBOAMIACH JaHHas paboTa;

e OTMETKHM 332 HUCbMEHHYIO PabOTy IPOCTABIIAIOTCS B CPOK HE Oosiee Tpex pabounx
JHEH ¢ MOMEHTA €€ HaIllMCAaHUs YYalluMUCS;

4.6. Y4er nocemaeMoCT! yYamxcs:

e yuuTesb 0053aH Ha KaX10M YPOKE OTMeUaTh OTCYTCTBYIOILUX yUalllUXcs;

e IIpH OTCYTCTBUH YYaIIErocs Ha ypoke yuuTenb mnpoctaBiseT «Hy», «b», «Y»;

e yualuecs, UMEILIe MEAULIMHCKYIO CIIPAaBKY 00 0CBOOOKICHUH OT (PU3HUECKUX
Harpy3oxK, J0JDKHBI IPUCYTCTBOBATh Ha YpOKax (pU3HUECKOM KyJIbTYphI U
BBITIOJIHATh UHUBUAYaIbHbIC 3a/1aHUSL.

4.7. OdopmieHne TEMBbI ypoKa:
paloTa yuuTess 1o BeIEHUIO yUeTa BBIIOJHEHHs y4eOHBIX TPOrPaMM U MPOBEAEHHBIX
3aHATHH OCYIIECTBIIAETCS B paszeie « TeMbl ypoOKOB U 3aJaHU;

e B Hayajie yueOHOTr0 rojia yunTeslb BHOCUT TEMATUUECKOE MJIaHUPOBAHUE IO
npeamety B daitn Microsoft Excel mo ycranosnennoii popme (KTIT) u nepenats
anMuHucTpartopy DK mis nmMnoprupoBanus B 9K;

e yuuTenb BHOCUT B DK yueTHYyI0 3alKch 0 TeMe ypoKa 10 (akTy B IeHb
IIPOBEJICHUS;



e yueTHas 3anuck B DK J0KHA COOTBETCTBOBATH TEME MTPOMIEHHOTO Ha YPOKE

Marepuarna.
4.8. JlomariHee 3a/1aHKeE:
yuutesib BHOCUT B DK nHpopmaiuio o JoMairHeM 3a/laHud B JACHb MPOBEICHUS 3aHATHUS JI0
19:00;

e BTpade «lomamHee 3aqaHue» PUKCUPYET COACPKAHKE 3a/IaHUS, CTPAHHUIIBI,
HOMeEpa 3314 U YIIPaKHEHUN C OTPaKEHUEM CICIIM(DHUKY ToMaITHed paboThI
(IOBTOPUTE..., COCTABUTH ILJIaH, TAOJIUILY, BOTIPOCHI U T. 11.);

e odopmiIseT JoMaIIHEe 3alaHue TBOPUYECKOTO XapaKTepa, HalpuMep, ClIeIaTh
PUCYHKH, HallMCaTh COYMHEHUE, B Tpade «Jlomaiinee 3a1anmey Cienyonmm
obpazom: «TBOpUecKoe 3aaHKe: BBITIOJHUTh PUCYHOK K CKa3Ke...»;

e HE 33JIaeT JOMaIIIHEEe 3aJaHHE MOCIe KOHTPOJIbHBIX MEPOTIPUITUM, Ha KAHUKYJIBI.

4.9. BricTaBiaeHHE UTOMOBBIX OTMETOK:

e YUYUTEJb BBHICTABIISET OTMETKHU 32 OTYETHBIN Mepro1 ydamumcst B pazaen XK
«["oymoBasg oTMeTKa»;

e B KOHIIC OTYETHBIX TIEPHOIOB BHICTABJISIET OTMETKH yJAIIUMCS 32 YETBEPTh,
MOJIYyrO/Iue, TOJT B CPOKH, OTIpeieiieHHbIe qupekTopoM IIIKoIeI, HO HE TIO3JHEE YeM
3a JIBa JTHS 10 OKOHYaHUsI y9eOHOTO Meproa;

e Ui OOBEKTUBHOM aTTECTAIIMU OOYJAIONTUXCS 32 YETBEPTh YUUTEh 00s3aH
BBICTaBUTH B DK HE MEHEe TpeX OTMETOK, a /I aTTeCTAllMU 3a MOJIYTOIHe — HE
MEHEE ITSITH OTMETOK C 00s13aTeTbHBIM YYETOM KadeCTBa 3HAHUM 00yJaromIuXCs 1Mo
MMCbMEHHBIM, J1a00PaTOPHBIM U IPAKTHUECKUM paboTaM.

5. ®yHKUMHU U JeATeJbHOCTH NMOJb30BaTes el K
5.1. ITonw3oBaTremsmu DK SIBISIOTCS:

e anvuHuctpauus konsl: qupekrop [LIkombl, 3aMecTUTENN AUPEKTOPA;

e TIIEHArorwy;

e KJIACCHBIE PYKOBOJUTENH;

e anMuHUCTpaTop IXK;

5.2. Yyamuecs ¥ uX poAuTeNn (3aKOHHBIC TPEACTABUTEIIN ) SBJISTFOTCS MOJIb30BATEIISIMU
3JIEKTPOHHOTO JHEBHUKA.
5.3. Qupexrop LlIkomsl yTBEpKIaeT:

e yuyeOHBIN TUTaH He mo3aHee 31 aBrycra |

e TIEJArOru4YeCKyI0 Harpy3Ky Ha 4eTBEpTh (MOJyrojue/ydeOHbIN T0/) HE TO3IHEE YeM
3a JIBe HeJIeu J0 Havaia yaeOHOro rmepruoa;

e pacrmucaHue 3aHSATHI Ha y4yeOHbIN Nepro/1 He TI03/IHeE YeM 3a OJIHY HEJIETIO 0 ero
Hayaja;

e CIHMCOYHBIN cocTaB yyamuxcs kinaccoB llIkomnel He no3nHee 31 aBrycra;

e CIIMCOK KJIACCHBIX PYKOBOJMUTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens aupektopa [llkonsl mo ydaeOHO-BOCHUTATENBHON padoTe :

e OCYIIECTBJISIET HETIOCPEICTBEHHOE PYKOBOACTBO CHCTEMOI pabOThI 10 BEACHUIO
29X

e CBOEBPEMEHHO MPEAOCTABIISAIOT JaHHBIE I 3arnoiaHeHus DXK: cxemy oOyueHus,
CIHUCOK M3y4aeMbIX TUCIUIUIUH (TIPEIMETOB) AJIsl KaXkA0T0 Kiacca/TPyYIIbI,
CBEICHUSI O TIEpUOAaxX OOyUEeHHs U aTTECTAINH U T. 1.,

e TI0 OKOHYAHUU YETBEPTEH U MOTYroAUi COCTABISIOT OTUYETHI IO paboTe yuuTenei ¢
29X

e TI0 OKOHYAHUU Y4eOHOTO ro/ia KOHTPOJIHUPYIOT pacredaTky naHHbix JXK ¢
pe3ynbratamMu oOy4deHus B y4eOHOM TOy (MTOTOBBIMH OTMETKaMH) 1O KjaccaM U
MPABUIBHOCTH MX 0()OPMIIEHUS KIIACCHBIMU PYKOBOAUTEIISIMU;



e HMH(OPMHUPYIOT MEAATOTOB O BBISIBJICHHBIX OIINOKAX, TOMYIIEHHBIX MU IpU paboTe

c 9XK;

OCYIIECTBJISIIOT KOHTPOJIb 3a peanuzarueit ®I'OC HOO, OO0 u COO; 3a
BBIIIOJIHCHUEM y‘-IC6HI)IX IJIAHOB; IPOTHO3UPOBAHUEM X044, Pa3BUTUA U
pe3yabTaTOB 00pa30BATEIBHOM EATEIHFHOCTH IO KJIACCaM; MPABUIBHOCTHIO
BesieHUs: D)K; CBOEBPEMEHHOCTBIO OTPAKEHUS B )KypHAJIE pacIIUCaHMUs;
3aIOJTHCHUEM KYypHaJia TIeIaroraMu; CBOCBPEMEHHOCTHIO BBICTABICHHUS OTMETOK U
PE3yNIbTATOB 3aHATUH; HAIOJIHIEMOCTBIO OTMETOK; OTPAKCHHEM ITOCEIAEMOCTH
BaHﬂTI/II\/JI; CBOCBPCMCHHLIM 3alIOJIHCHUEM pa3aciia JOMallHuX 3a[[aHHfI;
COOTBETCTBUEM JIOMAIITHUX 33JaHUIA TPEOOBAHUSM 10 COJICPIKAHUIO U 00BEMY.

5.6. Yuurens (megarorudeckuii paboTHUK):

5.7.

oTpaxkaeT B DK xo1 00pa3oBaTeIbHOM NEATETHHOCTH B COOTBETCTBUU C
00pa3oBaTesIbHON MporpaMMoi U yueOHBIM IJIaHOM;

CXKCIHCBHO BHOCHUT B )KypHaJ'I CBCIACHUA O 3aHATHUAX 110 npez[MeTy (TGMaX ypOKOB,
3aJaHHBIX JOMAIITHUX SaI[aHI/ISIX);
olrieHnBaeT 3((HEeKTUBHOCTh U Pe3yJbTaTUBHOCTh OOYUEHHUS YJaluXcs M0 MPEAMETY
(Kypcy, mporpaMMe), yauTbIBasi OCBO€HHE 3HAHUH, OBJIaIEHUE YMEHUSIMU,
pa3BUTHE OMBITa TBOPUECKOU JIEATEITILHOCTH, TIO3HABATEILHOTO HHTEPECA
YYaIInuXCs;

BHOCHT JITaHHBIE 00 yCIIEBAEMOCTH YJaIIUXCsl, CBOEBPEMEHHO MTPOCTABIISIET
HOJ'Iy‘-IeHHI)Ie yquHKaMH OTMECTKH, B TOM YHCJIC I-IeTBepTHBIe (HOJ'IYFOJIOBI)IC) nu
TOJIOBBIC;

OTMETKH 32 MHUChbMEHHBIE pa0OTHI BHICTABJISIET B CPOKH, MPETyCMOTPEHHBIE
HOpMaMH UX NMPOBEPKHU, HO HE MO3/IHEE TPEX JTHEH C MOMEHTA POBEICHUS paOOTHI;

3aHOCHUT CBOCBPEMEHHO JTAHHBIC O TTOCEIIAEMOCTH yUaITUXCsl, BBITIOJHEHUN
JIOMAITHUX 3aJaHNi;

3anosiHseT DK Kak 3aMenaronui yauTeab (BBOIUT JaHHBIC O MPOBEICHHOM YPOKE)
B YCTAaHOBJICHHOM TIOPSIKE MPH OCYIIECTBICHUN 3aMEHBI.

Kinaccubie pykoBoguTeu:

KOHTPOJIMPYIOT aKTYaJIbHOCTh HH(POPMAIIMH 00 YJaIIUXCs, POJAUTEIAX U CITHCKAX
CBOEro KJ1acca U MHPOPMUPYIOT JUcCIIeTYepa 00pa30BaTEIHLHOTO YUPEIKICHUS O
T0OBIX U3MEHEHHUSX, BHECCHHBIX B JKYPHAJT,

AHAM3UPYIOT YCIIEBAEMOCTh M TIOCEIIAeMOCTh YPOKOB YYAIIUMHKCS CBOETO KJIacca,

KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3aITOJTHEHUS U BHECEHUS TeIaroraMy JaHHBIX 00
yCIIEBAEMOCTH U MOCEIIAeMOCTH YYalIXcsl CBOEro kiacca B DK

UH(OPMUPYIOT POAUTENEH 00 YCIIeBAEMOCTH U MOCEIIAEMOCTH JETEH MOCPECTBOM
0TYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JIaHHBIX DK, B TOM YHCIIE 110 3ampocam
pouTENEN;

3HAKOMSIT YYaIIUXCS U UX POJUTENIeH C HOPMATUBHBIMU JIOKYMEHTAMU,
JIOKAJbHBIMU aKTaMH M UHCTPYKIUSMU, PETIAMEHTUPYIOITUMH HOPSAI0K
HCcnoab30Banusg K,

MPEAOCTABIISIIOT IO OKOHYAHUHU KaXKJI0M YETBEPTU 3aMECTUTEINIO AUPEKTOPA IO
y4eOHO-BOCITUTATENFHON paboTe OTUYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH
yuanmxcs Kiacca;

OpPraHU3yIOT OMEPATUBHOE B3aUMOJICHCTBHE MEXKy YUaAIIUMUCS KJlacca, uX
poauTensiMU (3aKOHHBIMH MPEACTaBUTENAMH ), aaMuHucTparueit [Lkomnsr u
rmegaroraMu ¢ moMoIs 9K;

KOHTPOJHUPYIOT €KEAHEBHO PETUCTPAIHIO (PaKTa MPUCYTCTBUS/OTCYTCTBUS
y4alerocsi Ha 3aHATHSIX.

Benyt anektponHOE MOpTHOIHO 00yJarommxcs



e 3aNOJHAIOT B HayaJsle yueOHOTo roja pasneln «JIucT 310poBbs»: cBeeHUs 00
AHTPOIIOMETPUUECKUX JIaHHBIX 00YyUYaIOUIUXCs, IPYIIE 340POBbsl, MEAUIIMHCKON
rpyImmne JUist 3aHATUH (PU3UIECKO KyIbTypold, HOMepe HEOOX0IMMOM yueOHOM
Me0enH, a TaKKe METUIIMHCKIE PEKOMEH IAITHH;

e 00ecneunBaloT aKTyaJIbHOCTh JaHHBIX pa3zaena DK «JIuct 3mopoBbs» B TeUCHHE
roja.

5.8. Yuutens, OTBeTCTBEHHBIH 3a BeneHue DK HazHawaeTcs mpuka3zoM aupekropa (Janee
AnMuHHCTpaTOp):

e BBOJMT U KOHTPOJIUPYET aKTyadbHOCTbh AaHHbIX yuyauuxcs [komnsl (O. U. O., rox
POKIEHUS, 10JI, KOHTAKTHBIE TaHHbIE, Jo0aBiieHNe (HU3NIECKOTO JIUIA B TPYIITY
«YYeHUKN», Ha3HaYCHHNE YUYETHBIX JaHHBIX JJI BX0/1a B QJIEKTPOHHBIN THEBHHUK )
(pazgen DK «YueHukn»);

e BBOJMT U KOHTPOJIUPYET aKTyaIbHOCTb JAHHBIX O POJAUTENSAX (3aKOHHBIX
npeactraButensax) yuanmxcs (O. U. O., ctenenb poJcTBa, KOHTAKTHBIC JaHHBIC,
noOaBieHre pU3NYECKOro Jula B rpynny «Poautenny», npuBa3ka poauTess K
MpOQUIII0 yYEHUKA, HA3HAYEHNE YYETHBIX JJAHHBIX JJIS1 BXOJIa B 3JIEKTPOHHBIH
IHEBHUK) (paznensl DXK: «Pusznueckue nuia», «YUeHUKN»);

e BBOJMT U KOHTPOJIUPYET aKTyaJbHOCTh JAHHBIX O JIBM)KEHUU ydaluxcs (pa3aen
XK «IIpukasbl 0 IBUKEHUSX KOHTUHT€HTa»), JJIEKTPOHHBIN MEPEBO/I yJalluxcs 13
KJ1acca/TpyIIbl B KJacc/Tpyniny Ha OCHOBaHUU MpUKa30B aupekTopa [1Ikonsr;

e dopmupyet B XK cnmcku kinaccoB (paznen DK «Kmaccb»);

e (dopmupyet B DK cnrcku yueOHBIX TPYII B paMKax Kiacca/mapamienu (pa3aen
XK «['pynmsl 00y4ueHus»), OTpakaeT U3MEHEHHS B CIIUCKAX TPYIII (3a4UCIICHUE,
BBIOBITHE, TIEPEBO/T YIAIIIUXCS);

e BBOJUT JaHHBIC I hopmupoBanus B XK yuebHOro mnana (pasznen 3K «YueOHbIi
TIJIaH»);

e Ha3HAYaeT yyuTeliel Mo MpeaAMeTaM JJIsl KaXJA0ro Kiacca/Tpynibl B COOTBETCTBUHU C
y4eOHBIM paciCaHUuEM;

e HACTpamBaeT CXEMbl 00yUEHUs Ui Ha4allbHOM, OCHOBHOM M CPEAHEN HIKOJIBI
(pazgen DK «I'paduk 00OydeHUs»): CMUCOK N3YIaeMBbIX JUCITUIUINH (MIPEIMETOB)
JUIS KaXKJI0TO KJIacca/TPyIbl, Iepruoi oOydeHusl, Iepuoj aTTecTalliy, KaHUKYJIbI,
yueOHasi HeJleJsl, IePeHOCHl MPa3THUKOB;

e ¢opmupyeT B XK CHCOK KJIIACCHBIX PYKOBOJAUTENEH U KOHTPOJIUPYET
aKTyaJlbHOCTH NaHHBIX (pa3aen DK «Ha3zHaueHue KIacCHBIX PYKOBOIUTENEHY);

e 3anouHseT rpaduk sx3ameHoB (paznen DK «['paduk sK3aMEeHOBY);

e BBOJUT JaHHbIe 00 OpraHu3aluu 3aMeH npenoaasatenei (pasaen 9K «3amena
MIpenoiaBaTeneii»);

e 3aloJHAET TeMaTHUYECKHUEe IJIaHUPOBaHU 10 npeametam (paznen XK
«KanengapHo-TemMaTuuecKue IIaHb»);

e pacmpenensieT yueOHyI0 Harpy3Ky COTJIaCHO y4eOHOMY IJIaHY B COOTBETCTBUU C
YTBEP)KJICHHBIMH CITUCKAaMM YYUTEIeH-IIPEIMETHUKOB, KI1aCCOB, y4eOHBIX IPYIII
(paznen DX «Pacnpenenenue Harpy3Ku»);

e BBOJUT JaHHbIe U popmupyeT B DK OCHOBHOE M CKOPPEKTHUPOBAHHBIE PACITUCAHUS
3aHATUH Ha y4eOHbII nepuo] (4eTBepTh, NOIyroaue, ron) (pasaen 2K
«Pacniucanue 3aHATHI).

e 3aKpbIBaeT MpeabIAyIUi yueOHBIN T0/1, OTKPBIBAET HOBBIN Y4eOHBIH 1oz
(ycranoBKa/mepeBo/1 B HOBBIH yueOHBbIN roj — paznen XK «Hacrpoiika
porpammbly, noapasaen « Texymuid yaeOHbli roay»);



e Ha3HayaeT noJib3oBarenei DK, To ecTh HazesIeT IpaBaMu JOCTYIA IIPU OTKPBITUU
HOBOT'O Y4€0HOTO T0/1a B COOTBETCTBUH C YUEOHBIM IUIAHOM, PACITHCAaHUEM,
npukazamu gupekropa Llkonsr;

e YCTaHaBJIMBAET pacnucaHue 3BOHKOB (paszzaen XK «Pacnucanue 3BOHKOBY);

e TIPEAOCTABIIACT JIOTUHBI M Mapou st goctyna kK DK (mHeBHUKY) (pazaen DK
«Du3nYECKUE JTUTAY);

e obecrneunBaeT B3anmoercTBrue DK M CMEKHBIX CHCTEM, BBITIOIHSACT PE3EPBHOE
KOTMPOBAHUE JTAHHBIX;

e KOHCYJIBTHUpYET MoJib3oBaTeneit XK mo Bomnpocam paboThl ¢ HUM;

e OCYIIECTBIJISIET TEXHUUECKOE oOciyxuBaHue DK, B TOM UUCII€ yCTaHABIMBAET
0OHOBJIEHNS KOH(DUTYpallUK; €KETHEBHO IPOBOAUT PE3EPBHOE KONIMPOBaHHUE 0a3
JAHHBIX; YAAJISAET OMEUEHHbIE O0OBEKTHI; HACTPAUBAET (CHHXPOHU3ZHUPYET) JTaHHbIE
Mexay DX u anexkTpoHHbIM THEBHUKOM (paznen DK «Hactpoiika cMHXpoHU3auun
JTAHHBIX));

e ocyuecTniser agmuHuctpuposanue IXK (paznen 9K «AAMUHUCTPUPOBAHUEY);

e pa3rpaHUYMBAET IPaBa JIOCTYIIA MTOJIb30BATENIEH B COOTBETCTBUHU C LENISIMU U
3a/ladyaMM 00pa3oBaTeIbHOMN ACITEIbHOCTH U Y4eOHOM HAarpy3Ky MeAaroron
(pazmen DK «Hactpoiika monp3oBaTesneii u mpasy).

e OCYLIECTBJISIET POPMUPOBAHUE MPUKA30B O JBWKEHUU YUaIUXCsl (3aUUCIICHUE,
BBIOBITHE, OKOHYaHUE yUIeObl, IEPEBOJI B APYroil KIacc/Tpymnmy).

5.9. Yyammecs L1Ikoasl 1 MX pOIUTENH (3aKOHHBIC TIPEJICTABUTEININ) HMEIOT CIICAYIOIIHE
BO3MOJKHOCTH TIPH MOJIB30BAHUH JIEKTPOHHBIM THEBHHUKOM:

e TIOJy4aroT HHPOPMAIUIO O JTOMAIIHUX 3a/IaHUSX;

e TIOJIYYArOT JaHHBIC 00 YCIIEBAEMOCTH O0yJarONTUXCsl (BHICTABICHHBIX OTMETKAX ).

6. IlpaBa noan3oBaresieit K
6.1. Bce monb3oBaTenn DK MMEIOT IpaBO UCIOIB30BaTh €T0 B €KETHEBHOM PEXKUME.
HckmioueHneM sBisieTCs MPOBEICHUE TEXHUUECKUX paboT, KOTOPbIE MOTYT IPOBOJAUTHCS B
CpOK He 60Jjiee CYyTOK ¢ yBEJOMJIEHHEM MOJIb30BaTeNel 3a HeJlelio 10 Havyaia padorT.
6.2. KitaccHple pyKOBOJHUTENN UMEIOT IPaBO MHPOPMHUPOBATH POAUTEIICH O COCTOSIHUU
yCIIEeBAEMOCTH U MOCEIIAeMOCTH X JIeTeH uepe3 0TYeThl, CHOPMUPOBAHHBIE HA OCHOBE
maHabIx DK, Mo HE0OXO0IUMOCTH.
7. OTBeTCTBEHHOCTH MoJIb30BaTeseil K

7.1. Bce monb30BaTeny HECYT OTBETCTBEHHOCTb:

e 3a HapymeHue TpedoBanuil DeaepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O
MePCOHATBHBIX JAaHHBIX);

e pasriaiieHue CBOMX YYETHBIX JaHHBIX (JIOTHH, apoJb);

e HapylleHue TpeOOBaHHII HOPMATUBHBIX MPABOBLIX JOKYMEHTOB, B TOM YHUCIIE
JIOKAJIbHBIX aKTOB U MHCTPYKIIUI, OMPEeNSIOIIMNX MOPSA0K UCToNIb30BaHus DK B
COOTBETCTBHUU C 3aKOHOJATENHCTBOM PD.

7.2. qupextop LlIkosbl HECET OTBETCTBEHHOCTD 32 CBOEBPEMEHHOE YTBEPK/ICHUE Y4eOHBIX
IJIAHOB, TUTAHA paclpeAeNeHus MeIarornueckoi Harpy3Ku U yaeOHOTO paciucaHusl.
7.3. 3aMecTHUTENb TUPEKTOpA 10 YUeOHO-BOCTIUTATENbHOM paboTe HECET OTBETCTBEHHOCTS!

e 32 CBOEBPEMEHHOCTh (POPMHUPOBAHUS YUEOHBIX TUIAHOB, TUIaHA PACTIPEACTICHHS
MeJaroruyecKoil Harpy3ku U y4eOHOTO pacIMCaHus;

e pacrmevaTtKky COOTBETCTBYIOIIUX pa3ienoB DK B KOHIIE y4eOHOTO ToJa U UX
odopmIiIeHHE.

7.4. AnmunnctpaTop 97K HeceT OTBETCTBEHHOCTH:!

e 3a OecriepeboitHoe pyHkmonnpoBanue DK, 6a3 JAHHBIX U CMEKHBIX CUCTEM
CBSI3U;

e BBIMOJHEHHUE PE3EPBHOTO KOMMUPOBAHUS JaHHBIX;



e HAMOJHCHHE U aKTyaJTbHOCTh 0a3bl TaHHBIX paOOTHUKOB LIIKOIBLI.

e 33 CBOEBpPEMEHHOE coxpaHeHue Konuit XK Ha 3JIeKTPOHHOM HOCHUTENE
nHpopmanuu (ONTHISCKOM JTUCKE) M PACIeUaTKy TOKYMEHTOB Ha OYMasKHBIX
HOCHUTEJISX;

e COOTBETCTBHE y4eTHBIX 3anuceil XK daxram peannzanun oOpazoBaTeIbHON
NEeSITENHLHOCTH;

e TPaBUIIBLHOCTHIO UCTIONB30BaHUs DXK.

7.6. Yuutens (1efaroru) HeCyT OTBETCTBEHHOCTb:

e 33 CBOEBPEMEHHOCTh BHECEHUSI, JOCTOBEPHOCTh M aAKTYaJIbHOCTh JJAHHBIX 00
YCIEBAEMOCTH U MOCEIIAeMOCTH YUaIUXCS;

e eXKeIHEBHOE 3anoyHeHne DXK;

e YCTpaHEHWE BBISBJICHHBIX OMHOOK pH BeaeHnn DXK;

e COXPaHHOCThH CBOUX PEKBU3HUTOB JIOCTYIIA, UCKIIOUYAOIIYIO TTOKITIOUYEHUE
MMOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTb:

e 33 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTYaJbHOCTh JAHHBIX 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH YJaIIUXCs;

e JIOCTOBEPHOCTH M aKTyaJIbHOCTh CITMCKOB Kjlacca M HHPOPMAIMH 00 YJaIuXCcs U UX
pomutensx (. U. O., Homep TenedoHa, aapec SIEKTPOHHOMN MOYTHI);

e CBOEBpPEMEHHOE MH()OPMHUPOBAHKE POJAUTENICH O COCTOSTHUN YCIIEBAEMOCTH U
MOCEIIAEMOCTH UX JIeTeil mocpeacTBoM IXK;

e TIPEJO0CTaBIICHHUE M0 OKOHYAHUH YI€OHBIX YeTBEepTEH (TIOJIyroauii/Tona)
3aMECTUTENIO AUPEKTOPa MO0 YIeOHO-BOCTIUTATEIbHON PaboTe OTUETOB 00
yCIIEBAEMOCTH U MOCEIIAeMOCTH YJaluxcs Kiacca.

8. OT4yeTHBIE NEPHOABLI M XPaHeHHe HHPOpMAIUHN
8.1. OTueThl O yCNeBaeMOCTH U MOCENIAEMOCTH CO3JAl0TCs B KOHIIE YETBEPTH, MOJTYrOaUs U
y4eOHOT0 roja.
8.2. Otuet 0 3anoyiHeHNH DK ¥ HaKOIUIIEMOCTH OTMETOK CO3IAETCS €KEMECIYHO.
8.3. [1o 3aBepieHNU OTYETHOTO NIeproa (4ETBEPTH, MOJIYTOAUs, Y4EOHOTO I'0Jla) UTOTOBBIE
BEJIOMOCTH PaclevyaTbIBalOTCsA Ha OyMa)KHOM HOCHUTEIIe, 3aBEPSAIOTCS MOAMUCSIMU T1e1aroros,
KJIACCHBIX PYKOBOJUTENCH, 3aMECTUTEII TUPEKTOPa M0 yueOHO-BOCIIUTATENBHON paboTe,
JTUPEKTOpA.
8.4. [1o okoHYaHUH y4eOHOTO roJIa UTOrOBbIE BEOMOCTH MIPOLINBAIOTCS,
MIPOLTHYPOBBIBAIOTCS, OTICUATHIBAIOTCS U CAIOTCS B apXUB JJISl XpaHEHHsI B YyCTAHOBICHHOM
MOPSIIIKE.
8.5. I1o okonyanuu yuyeOHOro roja nojaHas sepcus I)K nepeHoCUTcs Ha AIEKTPOHHBIN
HOCHUTEIb HHPOPMAIUN — ONTUYECKUI IUCK, OTICUaThIBACTCS, 3aBEPSETCS MOIMTUCKHIO
3aMeCTUTEINsI TMPEKTOpa M0 y4eOHO-BOCIHUTATEIBHON paboTe U pacuIuppoBKON MOIMUCH U
XPAHUTCS B apXHUBE B YCTAHOBJICHHOM MOPSIKE.



